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PREFACE

This handbook is presented to the parents and studeBts bfichael's Catholic School in
order that they become acquainted with the schooljnis, adeals, policies, and regulations. It is
the sincere wish of the school administration thetepts and students become familiar with the
ideals of Catholic education and thus cooperate moselglawith the teaching staff. In order to
operate the school effectively, this cooperation iseasary. Only when the home and school are
linked together will progress be manifested.

We at St. Michael's Catholic School consider it ail@ge to work with parents in the
education of children, because we understand that, asciddren’s primary educators, you have
decided to share that responsibility with us. It is yoght and duty to become the primary role
models for the development of your children’s lives — ptajsispiritual, emotional, moral and
psychological. Your choice of St. Michael's Catholit/&d involves a commitment and exhibits a
concern for helping your children to recognize God agthatest good in their lives.

May these pages bring a deeper understanding of our puapdseay the spirit of good will
and cooperation, which is part of St. Michael's Cath®tibool, continue to bring God’s blessing on
all. Together let us pray that God, who has begun thagl geork in us, may carry it through to

completion.

RIGHT TO AMEND

St. Michael's Catholic School reserves the rightatbend this handbook. Notice of

amendment will be sent via the family newsletter.

MISSION OF ST. MICHAEL'S CATHOLIC SCHOOL

The mission of St. Michael's Catholic School is to knawJasus knew,

to love as Jesus loved, and to serve as Jesus served.



PHILOSOPHY OF ST. MICHAEL'S CATHOLIC SCHOOL

St. Michael's Catholic School is dedicated to helpiaghechild realize their full
potential. We are committed to each child’s total edunaticspiritual, intellectual, physical,
emotional and social. We strive to instill Christigalues so that each student becomes a force of
good in God’s world. Our educational program leads, encouragesids each student to develop
his/her unique abilities. We respect the distinct atteb of each student. By providing an
atmosphere of living and learning in the light of faith, e&ourage each individual to become a

whole person.

GOALS AND OBJECTIVES

(1) St. Michael's Catholic School's primary goal is thentinued formation of the Christian

person. To achieve this goal, we have the followingabives:

= Students will develop an awareness of Christ in selfiaothers.
= Students will develop Christian values and attitudes.
= Students will increase their knowledge of and respect®tdachings of Christ.

(2) Students of St. Michael's Catholic School will have tpportunity to acquire knowledge
and skills for continued educational development.

= Students will accept responsibility for the acquisitéomd use of knowledge.

= Students will have opportunities to meet with success asehse of achievement in what
he/she does, thus developing a positive self-concept.

= Students will learn to appreciate the richness and vasfetyr cultural heritage.

(3) Students of St. Michael's Catholic School will attéive highest possible level of physical,
emotional and social growth.

= Students will strive for and maintain physical well+igei
=  Students will demonstrate concern toward one’s selbamers.

= Students will accept and respect the uniqueness of each person



HISTORY OF ST. MICHAEL'S CATHOLIC SCHOOL

St. Michael's Catholic School was established in 1877bmilding at the rear of the church.
Originally, the Sisters of Charity of the Incarn&erd of San Antonio staffed the school; however,
in 1884 the Sisters of Mercy from New Orleans begandohtat the school. During the first two
decades of the school's existence, the enrollment dabgeveen 40 and 85 students annually. The
Sisters of Divine Providence of San Antonio replaced #nkee nuns in 1897, and remained for ten
years. During that time, enrollment was as high as tLid@sts.

In 1908, the Sisters of Charity of the Incarnate WordSah Antonio returned to St.
Michael's to teach all grades, including high school,he original building. They stayed until
1916, and usually their number included three academic tesachemusic teacher, and a
housekeeper. During this time the school awarded degremsisit and high school certificates.
Students also studied German, and some boarded at thé isdifeosisters’ residence.

In 1909, the church acquired additional property across thenchurch, and the school was
moved to the Old Baker Home on that property. In 19120ddeBaker Home was moved across
McLeod (then Depot Street) to make way for the firstn@ment school building, a two-story
structure with three classrooms and a wide hall on thengrfioor and an auditorium with a kitchen
on the upper floor. The hall served a number of purposesnass was held there during the
construction of the present church. The Old Baker Heaneed exclusively as the convent.

In 1916, the Sisters of Incarnate Word and Blessed SacotavhVictoria came to the school.
In 1927, St. Michael's Catholic School graduated its last sdapool student, and in 1929, the high
school was closed.

In 1955 a new school building was constructed on the siteeadazed Baker House. It was a
concrete, brick, and glass structure in that it tooketsign from the international style pioneered in
the first quarter of the century by European and Ameramahitects. It had four classrooms, a
library, office, and a convent upstairs. The buildingswaubled in 1966, and all the classrooms
were air-conditioned. Later a science lab and a comfalievere added.

In 1953, the first lay teacher was hired, and by 1984 two sisterked with eight lay
teachers and the first lay principal. At this tintee first Kindergarten class was opened. In 1996,
the Sisters of the Incarnate Word and Blessed Sactaceased leading and teaching at St.
Michael's. Since then, the school's faculty andfdtave been lay persons. In 1999 the school
added pre-kindergarten for three and four year olds. In 20@2s¢hool's Advisory Council
submitted a written five-year strategic plan that higheghiuture growth and improvements to the
school. A Spanish program was also implemented in 200R1atoh 2003, the school purchased a
23-passenger school bus with grant funds. Grant fundgeds@ed a new playground structure in
2008. All classrooms were wired for internet acceseersummer of 2008.

Today, St. Michael's Catholic School offers instrugtion grades 3K-6. It has a lay
principal, a faculty of seven, and a support staff of.foline school offers extra-curricular activities
which include Student Council, Soccer and Track.



LOCAL ORGANIZATION

St. Michael's Catholic School is part of St. Mickm®arish, which is under the authority of

the Catholic Diocese of Victoria.

The Diocesan Bishop As chief representative of the Church’s teaching authaihe Diocesan
Bishop is juridical head of the school system. Hithes ultimate responsibility for articulating the
faith and educational policies. He delegates ordinary myersf the Catholic School System to the
Superintendent of Schools.

The Superintendent of SchoolsThe Superintendent of Schools is the chief adminiseatificer

of the Catholic schools in the Diocese. The Supamaent of Schools is responsible to the Diocesan
Bishop. It is the duty of the Superintendent of Schoolsoordinate all school programs and to
represent the diocesan school system in dealing veitb ahd regional educational offices.

The Pastor The Pastor is the ex-officio chief administrativeiadf of the parish school. The Pastor
serves as spiritual leader of the school communitye Hastor, in consultation with the local School
Advisory Council, has final approval over actions takemheylocal School Advisory Council.

The Principal The Principal as administrator of the school ipoesible for the implementation of
council policy, diocesan policy, and governmental requenas As the educational leader of the
school, the principal has full administrative responisybfbr carrying out the instructional program.
The principal also acts as the executive officer efitital School Advisory Council.

The School Advisory Council The local School Advisory Council provides advice and tivado
the pastor and principal in aspects of the local schoouditg planning, policy formulation,
finances and public relations. All policies and signiftcactions of the local school council shall

need approval of the pastor and must be in accord witeskm policy.

The Home and School AssociationThe purpose of the St. Michael's Catholic School Hone a
School Association is to pursue ideal Christian valueshagh educational standards, foster unity,
cooperation and understanding between parents and teguteen®te a cooperative Christian spirit
among parish, school and community, and provide finansg@astance to the school.
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NONDISCRIMINATORY POLICY

St. Michael's Catholic School admits students of aeg rreligion, national or ethnic origin,
and physical disabilities to the extent that the sclaal serve the student to all rights, privileges,
programs and activities made available at St. MichaeF®8l. The school does not discriminate in
the administration of its educational policies or othr@grams.

Additionally, in compliance with Title IX of the CiviRights Act of 1964, no person in St.
Michael's Catholic School shall, on the basis of exexcluded from participation in, or be denied
the benefits of, or be subjected to discrimination umagr educational program or activity except
permitted under said Title IX.

ACCREDITATION

In accordance with the decision of the Roman CatHishops of the State of Texas, St.
Michael's Catholic School is accredited by the Texath@ic Conference Education Department
(TCCED).

PRINCIPAL’'S AUTHORITY

In accordance with the school's philosophy and values rast#tuations where policies and
procedures have not been established, the principal éasithority to determine and invoke actions
or disciplinary consequences regarding students, non-stuglghisarents/guardians. The principal
has the authority to:

1. Amend, revise or change school practices, procedures, tiegalaand other guidelines.
Changes are communicated through written notices sent thrstuglents, and verbal
announcements, when applicable.

2. Determine what is appropriate behavior or dress becomstgdent or non-student. The
principal is the final recourse in all matters of didice and school related matters and may
waive any disciplinary rule for just cause at his/hecreigon.



ADMISSIONS

A child must be three years of age on or before Segteffito be admitted to the 3K
program. A child must be four years of age before Septefiite be admitted to the 4K program.
To enter the Kindergarten, a child must be five yeargefaefore Septembef'.1 A child will have
attained the age of six years on or before Septenibef the year in which he or she enters First
Grade. The principal may make an exception in the caaelofd who has completed Kindergarten
in a different state where the entering age is lowezsting shows that the child is ready for First
Grade.

REGISTRATION

Before a student is eligible for registration, tledlofving information must be received:

Birth certificate from the Bureau of Vital StatisticBaptismal certificate (if applicable), Social
Security card, and complete immunization record. Trargfedents must also include their latest
report card and test scores, and sign a release form tiansfer of records from their previous
school. Registration is not complete and studentsi@r@dmitted to St. Michael's Catholic School
until all information has been received. All trans&udents will be on a nine-week probation,
which may be extended at any time by the school princiffalduring this period, the student or
parents demonstrate that they are unwilling to cooperaketiet school or its staff, the student will
be dismissed or asked to withdraw.

Before a student is finally accepted into St. Michaekdh@Glic School, the following
conditions must be verified:

1. The student must meet the academic standards of the gratkess section in which he or
she will be placed as set forth by St. Michael's Cati®dhool.

2. Any student’s academic position will be objectively essdigld through the school transcript
or by a standardized test administered by St. Michaathaolic School at the parent’s
expense.

Every student who is enrolled from a public or non-pubtibool will be placed in the grade

recommended by the sending school (unless the principal ameetpaagree otherwise) until
evidence is obtained by testing, observation, and othensm@ake it possible for the principal to

make an appropriate grade placement.



STUDENT TRANSFERS AND WITHDRAWALS

When a student is transferring from St. Michael's Qatl8chool, the principal and teacher
must be notified in ample time. Official records asteased from the school office by mail only at
the request of the school to which the student transfdisrecords are released until all books are
returned and all library fines, cafeteria, after-sdfgaoe and tuition accounts are paid in full and all

schoolbooks have been returned.

CUSTODIAL ARRANGEMENTS

At the time of registration, the parent(s) shallyide competent information regarding the
custodial care of the student and visitation rights. rUpequest, the parent(s) shall furnish the
principal a copy of any relevant court order so as to enthe safety and welfare of the student. The
parent(s) shall have a continuing duty to apprise the safaay changes in the custodial care of
the student and of the issuance of any court order t@ggrmr prohibiting parental third party access
to the child.

SCHOOL RECORDS

Educational records are considered confidential materalable only to the parents, and to
those members of the school staff who have a legiéiredticational interest in the student. Parents
shall, upon written request, be entitled to review and réqugses of the education records relating
to their child.

SCHOOL RECORDS AND DUPLICATE NOTIFICATION

Unless prohibited by order of the court or other legally ligdnstrument, a non-custodial
parent shall have the right of access to school dscaglating to his or her child and, upon request,

may receive copies of all notices relating to the schadlschool activities.



ADMISSION POLICIES AND PRIORITIES

St. Michael's Catholic School admits all qualified stideregardless of sex, race, color,

nationality or ethnic origin. Because of the religiguspose of the school, preference is given to

children of the Roman Catholic religion. The followyipriorities are used to admit students:

1. Children of active parishioners:

a.

b.
c.

Children from parish families with a sibling currentlyrelled or who have
completed the highest grade of the school;

Oldest child just reaching school age;

Children of new parishioners who are transferring fro@a#holic school, or from an
area where a Catholic school was not available buicipated fully in the religious
education programs offered.

2. Children of active parishioners from other parishes:

a.

b.
c.

Children whose siblings are currently enrolled or whoeheompleted the highest
grade of the school;

Oldest child just reaching school age;

Children of new parishioners who are transferring fro@a#holic school, or from an
area where a Catholic school was not available buicipated fully in the religious

education programs offered.

3. Children of active parishioners with a sibling enrollesham-Catholic schools.

4. Non-catholics.

TUITION AND FEES

Parents may pay their tuition in one of the followways:

< Payment in Full. Payment directly to the school by check or cash by15twill entitle you to a
$100 tuition discount.

Payments through FACTS. For all deferred payments, tuition may be paid throughadithe

following methods:
1--Automatic Bank Payment (ACH) budgeted through FACTS. Patydar may be either the

5" or the 28' from checking or savings account.

2--Automatic billing to MasterCard, Discover, or AMEX withcanvenience fee. Payment in

full may also be made this way if you wish to collexdst card reward points for paying your

tuition.

Families registering after July'shall be expected to fulfill their tuition obligationaarding to

the tuition policy stated above.



Tuition for students registering on or after the fisty of school shall be prorated over the
number of school days they will be in attendance. iduitefunds for those families withdrawing
students before the end of the school year shall tated over the number of school days each

student was in attendance.

Lunches and daycare must be paid by the 30of each month or lunches will no longer be
charged and daycare will not be available until these fees apaid.

The Schedule of Tuition and Fees can be found at tHedsahis handbook.

LATE PAYMENTS

It shall be the responsibility of each school fgnd keep the school office informed of their
need to make any changes in their preferred tuition paypian or adjustments in the amount of
tuition expected to be paid. Without such informatiom, fllowing policy will apply when tuition
payments are received late.

= Full Payment If payment is not received on or before July 1, tlsealinted rate of tuition
will not apply. When full payment has not been madeuby I, the family will be contacted
within five days concerning the missed payment and altematition payment options will
be offered. If funds are not received according hew agreement, all tuition payments must
be made through the FACTS Tuition Management Plan.

= Monthly Payments School families who choose the eleven month paymlantand miss a
monthly payment due to insufficient funds will be assess825.00 missed payment fee by

FACTS and may incur a fee from their own financial insotut The missed payment will

be reattempted by FACTS within 20 days. In addition, sclamoilies who have missed two

monthly payments and have not made suitable arrangemehis fourteen calendar days of
the second missed payment will be informed that thaidien will not be readmitted to
school according to the specifications of this policy.



TUITION ASSISTANCE

A limited amount of tuition assistance is availafoleschool families experiencing economic
difficulties. Normally, requests for such assistasteuld be made at the time of registration.
However, since such circumstances often are ungaddié; families should not hesitate to inform

the school office of their need whenever it mayeadsring the year.

NON-ADMISSION OF STUDENTS DUE TO TUITION DELINQUENC Y

School families failing to pay tuition according te thgreement which they have made with
the school or who have been unwilling to make suitaldrative arrangements with the school
will be informed that their child(ren) will not be readted to our school. All families must be
current in their payment of tuition.

= |f tuition is delinquent as of August 20"
Students will not be admitted on the first day of s¢hoo
= |f tuition is delinquent as of December 28):
Students will not be readmitted on the first day o$€lm January.
= |f tuition is delinquent as of March 20"
Students will not be readmitted on the first day o$€lllowing spring break.
= |f tuition is delinquent as of May 20":
Students will not receive report cards and permanentdeeal not be released.

DELINQUENT TUITION FROM PREVIOUS YEAR(S)

All previously unpaid tuition must be paid by August 1 it@dent is to be readmitted on the
first day of class for a new school year. Paymantsto be made directly to the school. If payment

is not possible, suitable arrangements must be matidheitPastor and Principal.
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EXTENDED-DAY CARE

St. Michael's Catholic School offers extended-day eantil 5:15 p.m. for its students after
the end of their regular instructional day. Familiey @aange this service with the office for a fee
of $3.00 per hour or part thereof. Students not picked up by 5lilBeancharged $5.00 for each 10
minutes after 5:15. Students not picked up 15 minutes after damigl automatically be placed in
the after-school program that day, and all applicablegelsawill be applied.

ATTENDANCE

In compliance with Texas Catholic Conference Educabepartment (TCCED) and the
State of Texas Family Code, St. Michael's CatholicoStifollows compulsory attendance laws.
Parents/Guardians are expected to honor the calendaliststd and published by the school. Daily
school attendance is the only effective way to assamgrzied academic progress.

Students are expected to be present and punctual fdasdes. A written excuse from the
parent or guardian is required for all absences and tasdirf&sidents are considered absent for the
morning (one-half day) if they leave before or arrafeer 10:00 a.m. Students who leave before
12:30 are considered absent for the afternoon (onedag)f Students leaving before the dismissal

bell will not be eligible for “Perfect Attendance.”

STUDENT ABSENCES

Absence is defined as not being present at school dugngdiuired hours of the school day.
Absences cause a student to lag behind in work completed &yrodmbers of the class. School
absence is categorized in the following manner:

Family Emergency A death in the immediate family and serious or prgdmhillness is

always handled on an individual basis. Special carecandideration for the student and his/her
family dictate the procedure the principal will autholizeuch circumstances.
Absence Due to llinessif a student is unable to come to school due to illndss

parent/guardian is expected to notify the school officksmd a written note upon return to school.

Absence for Other ReasoWhen a student is absent from school for any reasen ttan a

doctor’s appointment, illness or family emergency, theetstaff is not obliged to provide special
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services when a parent opts to schedule activities waatant student absence on compulsory
attendance days as indicated on the annual school caleihdsthe responsibility of the student to
obtain and complete assignments missed while absertbandke arrangements for “make-up” or
other help needed. Ordinarily one school day is allowedéch day the student was absent. On
extended absences, the student shall make individual arramgemih the teacher with the
approval of the principal.

SCHOOL ARRIVAL AND DISMISSAL

Arrival School begins at 8:00 a.m. and dismisses at 3:15 p.nthdrsaare available in the
classrooms at 7:45 a.m. Generally, students should neé awoner than 7:45 a.m. unless to
accommodate parents’ schedules. Upon arrival at sclstadients should sit on the benches
provided for them in the hallway outside the classroo®tidents are not allowed to play on the
playground before classes begin.

Dismissal Students are to leave the school grounds immediafedy dismissal each day.
Except for emergencies and extra-curricular activiapproved by the principal, students who
remain on school property more than 15 minutes after ssshvill be charged the extended-day

care rates.

TARDINESS

Tardiness creates a disruption of a class that haadgirbegun. Students need to be in
school and in their classrooms on time. A studeraridytwho arrives in the classroom after 8:00
a.m. Habitual tardiness seriously affects school pedoce. Parents will be contacted when this
situation arises and the consequences will be discussedin@ neglect after consultation will be

treated as described in Absence for Other Reasémny child that has been excessively tardy will

not be eligible for “Perfect Attendance.”
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EARLY DISMISSAL

Students are required to bring a dated note sighed by a @arguoardian to request early
dismissal. No student may leave the school premisg®uti proper permission. The adult taking
the child during school hours must sign the release fortneiroffice. He/She must again sign the
form in the school office when returning the child to sdlmothe same day. A student may be
released to either parent unless the school has beemguowith evidence that there is a court
order, statute, or legally binding document relating tdsuatters as divorce, separation or custody
that specifically revokes this right. A copy of suchwoent must be in the school file.

EMERGENCY CLOSING

Generally, if Cuero ISD closes its schools for enuinental reasons (chiefly bad weather)
St. Michael's Catholic School will also close. Hoeevany closing is a judgment call, and SMS
prefers not to use its two bad-weather days unlessetcmsssary. If bad weather threatens at night or
early morning, parents should tune to the following statiand listen for information.
KIXS FM Radio 107.9 KVIC FM Radio 95.1
TEXAS Radio 97.7 KAVU TV Channel 25
If SMS does not close when CISD does, but parentsheelit is imprudent or impractical
for them to bring their children, they should keep tlrhome. If CISD closes during the school
day for environmental reasons, to avoid confusion, SMSalgtl close for the rest of the day.

TRAFFIC AND PARKING

For morning drop-off and afternoon pick-up, parents mayeeigark in the slots on the
playing fields side of McLeod or line up on McLeod parallethe curb on the school side. Staff
members will help students out of their cars. Normaltydents will be dismissed from the side of
the school. However, in bad weather, we will disrfrom the front door of the school. Teachers
will place students into cars that pull up to the dssai location. Parents parking across the street
or around the corner must come to the school to gétc¢hédren. Students are not permitted to
cross McLeod or Courthouse without adult supervision.

Under the provisions of an ordinance of the City of Guave close the 200 block of
McLeod each day. This permits students to safely crogeetplaying fields and to use the street for
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activities. These barricades are put in place at apprtedyn8:05 each morning. When the
barricades are in place, no one is to drive past th&€he closed street is not a parking area. The
exceptions are for vehicles making deliveries that agelar heavy.

VISITORS

Parents, visitors and guests are always welcome Bti@tael's Catholic School. Parents are
welcome to observe their children’s classrooms; howeterensure that students receive the
maximum benefit of the teaching-learning process, the pahentld contact the teacher at least one
day before observing. Visitors must check in at ffieeo

In the event that a parent/guardian must bring sometaitigetschool, he/she should leave it

at the school office. Neither the child nor the besis should be disturbed during class hours.

EARLY RELEASE DAYS

Catholic schools of the Diocese of Victoria arenpiied a maximum number of early release
days per school term. Students will be dismissed at Madhese days. Please make arrangements
to pick up your child/children promptly at Noon. There willdogended-day care on early dismissal
days only on days when school is dismissed for Facmtgtings. Lunches will NOT be provided

on these days.

HEALTH POLICIES

A health record is maintained on each student. Each s$todest be immunized and health
rules observed according to state law and diocesan riegslagspecially regarding medicine and all
contagious infections. Hearing tests, vision screening, damdal screening will be conducted
annually for all students. Students will be measuredéaght and weight each year. Students in
Grades 5 and 6 will be screened annually for scoliogisabetes screening will be conducted
annually for Grades 3 and 5. Students are checked foribegzktiodically.

-14 -



MEDICINES

St. Michael's Catholic School will administer préston or non-prescription drugs to
students whose parents indicate, in writing, a neges$farents or guardians must complete and
sign the medication release forms, which are availabkhe office, for each medicine a child is
taking. Prescription drugs must be clearly labeled andif@®has being prescribed for the student.
Non-prescription medicine must be in the original comtigimccompanied with a parent’s written
instructions for administration. All medications, mding cough drops, must be left in the school
office. The school does not supply any medication for siisde

HEALTH ISSUES

Children with certain symptoms should not be sent todcbo if they develop them during
the day, must be sent home. These symptoms include:teanperature of 100 degrees or greater;
vomiting, nausea, or severe abdominal pain; marked drosgsoremalaise; sore throat, acute cold,
or persistent cough; red, inflamed, or discharging eyeggeakin rash or eruption; swollen glands
around jaw, ears, or neck; any skin lesion in the weegtiage, unless protected and diagnosed as
noninfectious; serious earache; pediculosis (head tieg) has not been treated; other symptoms
which are suggestive of acute illness. Any student sene Homany of the above symptoms may
not return the same day.

AIDS

Recognition of a student or employee with AIDS is redson alone for exclusion from
school. Each person should be evaluated as an individse) aad exclusion from the school
environment should be based upon the person’s physicaltlongapsychosocial activity patterns,
and the opinion of a panel of responsible persons desjbg the Superintendent of School.

If a student has been diagnosed as having AIDS and hasfahg following conditions,
he/she shall be excluded from attending school:
--Vomiting --Open Sores
--Lack of toilet training --Tendency to bite
--Other medical conditions conducive to spreading of/thes
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CHILD ABUSE

The Child Abuse Prevention, Adoption and Family Sesviget requires that any suspected
abuse or neglect of a child be reported to the Texgsmieaent of Human Services or a law
enforcement agency. Failure to report suspected child apsmishable by fines up to $1,000.00
and confinement up to 180 days. The Child Abuse Hotline NummldeB00-252-5400.

SAFE ENVIRONMENT TRAINING

As mandated by the United States Catholic ConferencBistfops, all employees and
volunteers in the Diocese of Victoria are requiredctomplete the Safe Environment Training
Session which includes information about the required criniaekground screening procedures
and orientation on the new documentSode of Pastoral Conduct and Policy Regarding Sexual
Abuse of Minors. Only those who successfully complete the applicatiacgss for employees and
volunteers will be allowed to supervise the studentd. eiployees and volunteers must attend a
Renewal Session every three years. The Background @hkdle automatically performed every
three years.

STUDENT INSURANCE

All students in St. Michael's Catholic School are cegleunder the group insurance policy
adopted for the schools of the diocese. More comleverage is available if the parents choose to

pay the higher premium.

FIRE AND TORNADO DRILLS

Fire drills and tornado drills are held periodicallyreguired by state law. When the alarm is
sounded for a drill, students must go to their assignaceph silence and as quickly as possible

without running. They remain there until the signal taneis given.
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ASBESTOS CONTROL

The school is inspected every six months. A copyhefrhanagement plan is available for
inspection in the principal’s office.

TELEPHONE

The office telephone is a business phone. Paredtslaldren are asked to make necessary
arrangements while at home and request to use the sdwwe @s little as possible. The student
use of the telephone is for emergencies. In ordevaa aaumerous interruptions in the classroom,
students will be called to the telephone for reasbestoeme emergency only.

The school will not be responsible for lost or stolefl phones. Students who choose to
bring cell phones must keep them turned off during the scayol

COMMUNICATIONS

Our weekly family newsletter is a source of commuiocato help parents know about
upcoming events and pertinent information. Parents shaplecethe bulletin every Friday, unless
otherwise notified. In addition, the school will publia calendar each month that lists activities,
holidays, etc.

LOST ARTICLES

All items found on the school grounds are taken tosti®ool office. Many items are
unclaimed each year. Please mark your child’s possessiotisey can be returned when found.
Lost articles will be stored for a period of one monttyonl
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LUNCH

The Catholic Schools of the Diocese of Victoriee asommitted to providing school
environments that promote the development of lifelongineet practices. In order to protect
students’ health and ability to learn by supporting healthmgand physical activity, St. Michael's
School will:

= Strive to comply with the Texas Public School NidntPolicy and/or the USDA Dietary

Guidelines for Americans for all foods and beveragesosirved at school.

= Provide nutrition education and physical education to foffedong habits of healthy

eating and physical education.

= Provide opportunities for all students to be physicallivaain a regular basis.

= Assure compliance with the federal Child Nutrition Progr@quirements and nutrition

standards for reimbursable school meals.

= Involve students, parents, teachers, and other intdrestenmunity members in

developing and implementing school nutrition and physidaligcgoals.

= Appoint a Wellness Committee to annually evaluate c@anpé with the wellness policy

and local school goals.

See Appendix IV for detailed information.

Students will have lunch between 12:00 and 12:30. Parentsema a lunch, bring one to
the school, or order a school lunch prepared by CISRrerfes are welcome to eat with their
children. Students may purchase milk and fruit juicesHermorning break and at lunch. Students
may purchase soft drinks and tea only after school isiskgith

LIBRARY

The library is open throughout the school day, and teschél encourage and require
students to use it. Students may check books out foeaveak period, which can be extended.
Overdue books will incur a fine of $.10 (ten cents) per datdehts will be charged for lost or
damaged books.
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PARENT-TEACHER CONFERENCES

St. Michael's Catholic School encourages parents & wiéh their children’s teachers often,
if only for a few minutes, to stay abreast of the stuglgmbgress. Parent-teacher conferences are
mandatory at the end of the first nine-week grading perftdhese meetings, teachers give parents
their children’s report cards. Additional meetings maysbheduled during a teacher’s conference
period or immediately after the last class of the d&fease call the school office to schedule a

meeting.

GRADING STANDARDS

The St. Michael's Catholic School academic yearvgléed into four grading periods in two
semesters. Each grading period is approximately nine weehs. fir§t semester ends before the
Christmas vacation and the second begins with theyeaw St. Michael’s reports student progress
as numeric values except in Pre-Kindergarten, Kindengaatel First Grade. Report cards are
issued generally on the Wednesday following the close grading period. Progress Reports are
sent out midway of each grading period to keep parenteawaie student’s progress.

GRADING SCALE

For Pre-Kindergarten and Kindergarten For Grades 2 and Higher
S — Satisfactory Progress 94 — 100 Excellent Achievement
N — Needs Time to Develop Skills 85 -93 High Achievement

75 -84 Average Achievement
70 -74 Low Achievement
0-69 Unsatisfactory Achievement

For Grade 1 For Conduct In All Grades
E — Excellent Progress S — Satisfactory

G — Good Progress N — Needs Improvement
S — Satisfactory Progress U - Unsatisfactory

N — Needs Improvement

U — Unsatisfactory

+Indicates Strength or Improvement
- Indicates Weakness
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HONOR ROLL

To enhance academic performance of the students, i€hadfs Catholic School has an
Honor Roll for students in grades 3 and higher. Acadeétnicor Roll is defined in the following
manner:

High Honors Overall average of 94 in the Core subjects (Religi@mguage Arts, Social

Studies, Science and Mathematics) with no grade below &@ame subject .

Honors Overall average of 85 — 93 in the Core subjects with no graldev 85 in a core

subject.

An “Unsatisfactory” grade in conduct will disqualify a statléom receiving any award.

PROMOTION/RETENTION

The promotion or retention of a learner should beedbagrimarily on the degree of
achievement of the specific objectives of the grade arseo A learner who has not achieved
satisfactorily in a grade or subject should repeat the cubjegrade. To permit a learner to take a
course for which he or she does not have the proper ptigpaisaan injustice to him or her, to the
other learners, and to the teacher. There may les @gasvhich ability, effort, interest, and other
factors must be weighed. In such cases, the princiga€sion will be final.

Parents shall be informed of possible non-promadiotihe beginning of the second semester
or as soon as this becomes evident. If the learn@omoted conditionally, the parents shall make
provision for the learner to remove the conditiorotlyh summer work. These provisions shall be
approved by the principal.

Requlations for Promotion

1. A student who has made satisfactory progress at one lgradevill be promoted to the next
higher grade.
a. Students in First Grade must have completed the primel it Reading and have at
least a final average of “N” in Religion, Math, andal@ag in order to be promoted.
b. Students in Grades 2-3 shall earn a final average of @@cin major subject in order
to be promoted to the next grade. The major subjectthése grades are Religion,

Reading, English and Math.
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c. Students in Grades 4-6 shall earn a final average of 8cin major subject in order
to be promoted to the next grade. The major subjec@ades 4-8 are Religion,
Reading, English, Math, Social Studies and Science.

d. Because language skills (English and Reading in Grade&@&aling in Grade 1) and
number skills (Math) are the basis for all otherré@ay, a student who fails two of
these subjects shall not be promoted to the next grade.

2. Students who fail two major subjects, provided that botbjests are not in the area of
language skills or number skills as indicated above) begbromoted on the condition that
they receive remedial instruction during the summer andiveca passing grade. The
principal must approve all remedial instruction and/or nad@ce at summer school
programs.

SCHOOL CURRICULUM

The curriculum followed at St. Michael's Catholic 8chis approved by the Texas Catholic
Conference Education Department (TCCED), the Texas HduocAigency, and the Diocese of
Victoria Office of Catholic Schools for all parochischools in the diocese. Christian truths and
values are integrated into the students’ total developméhtis, the students in our school will be
led to a faith which is living, conscious and activét. Michael's Catholic School follows the
Curriculum Guides approved by the Diocese of Victofiae Texas Essential Knowledge and Skills
are followed in subject areas not covered by the Dioc€sariculum Guides.

RELIGIOUS ACTIVITIES

Students participate in the Liturgy of the Mass weekiring the day, teachers will lead the
students in a prayer to begin and end an activity. Carmahfeconciliation Services or opportunity
for the Sacrament of Reconciliation will be arrangedosd&y and Stations of the Cross are
celebrated throughout the year. All students, regardleg®ir religious affiliation, are expected to
attend religious activities offered during school hours.
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TEXTBOOKS

Textbooks used at St. Michael's Catholic School arsetlofficially adopted by the Diocesan
Office of Catholic Schools. Textbooks are loanedttalents. These should be covered at all times
and properly taken care of by the students.

TESTING

Students in Grades K-6 are administered the Stanfordexeiment Test each year. These
tests identify the strengths and weaknesses of tiieidnal pupil in different subject areas, and also
afford the school a view of the test performance ofdbkective student body as compared with
Diocesan and National norms. Parents are apprised ctrigmagths and weaknesses of their own
children as indicated by the tests.

INDEPENDENT WORK/HOMEWORK

Students are expected to do independent work at schdohtahome. Teachers assign
independent work to reinforce the instruction they providentrease skills, to increase students’
confidence, and to instill in students a sense of acadamimsity. Homework assigned is based on
the grade level of students. Reading, which is essdntiall subjects, should be done daily at
home. Parents should help provide an atmosphere condocsteidy. Assignments should be
handed in on time. Late notices will be sent to parémt their signature. Any work not received
the following day will result in a “0” for that assignmnie

PHYSICAL EDUCATION

Participation in P.E. is mandatory for all studentaganordance with the Texas Educational
Agency and Texas Catholic Conference Education Departreguairements. Exemption is given to
those who present a note signed by a doctor or parenequésts from parents for exemptions are
too frequent, a doctor’s request will be mandatory. Studergsades 3-6 will change into athletic
clothing for P.E. The SMS staff will judge the appropmss of any student’s dress.
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FIELD TRIPS

Field trips will be related to the curriculum. Tripglivibe planned by classroom teachers
with the approval of the principal. Adequate transpomagmd supervision will be provided.
Generally, educational trips taken by students in the pyign@des will be within a close distance.

Field trips are a privilege, not a right. Studentsexdtibiting proper behavior in school will
not be allowed to accompany their class on field trfasy student receiving an in-school or out-of-
school suspension at any time during the school year atilba allowed on field trips but will be
required to attend school the day of the trips.

Since the school is responsible for the students wdrlea school-sponsored trip, the
following rules must be followed:

1. Orderly behavior at all times. Any misconduct on thi@is to be reported to the principal by
the teacher so proper action may be taken.
2. Proper respect and cooperation towards the driver, teaofeother adults in charge.

3. School uniform must be worn.

UNIFORM DRESS CODE

Shirts and Blouses

Girls and boys may wear

Short or long-sleeved white or navy blue polo shirts

Long-sleeved white, light blue or navy button-down colkarts

Long-sleeved white or navy turtle-necks (not mock turtteag

Turtlenecks under long-sleeved shirts

Girls may wear short or long-sleeved white Peter Rdlared blouses with jumper (with or
without blue piping for girls)

St. Michael's School t-shirts with uniform bottoms mbg worn on Wednesdays unless
otherwise informed. These may be purchased through thelsifioe.

agrwdE
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Pants, Shorts, Skirts & Skorts
Girls and boys may wear
1. Khaki or navy blue pants (no denim) that are pleated infrv and have no external
pockets
2. Khaki or navy blue shorts (no denim) that are pleatethénfront and have no external
pockets
Girls may wear khaki or navy blue (no denim) skorts tlaatno external pockets or khaki or navy
blue skirts (no denim)
All pants, shorts, skirts and skorts
1. Should be of medium tan khaki (not the darkest, but re@tntdar white) or navy blue (no
denim)
2. Should be plain
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3. Belts must be worn with all pants and shorts that heteloops.

4. Pants and shorts may be cuffed or not.

5. Shorts must be of the walking type, and the bottonh@them must be no higher than the tip
of the wearer’s middle finger when the arm is relaxethe side. This applies to skorts and
skirts also.

Jumpers
Girls may wear jumpers that are khaki, navy blue (no denimgn approved tartan of blue, green,
white and yellow.

Dress Uniforms

“Dress Uniforms” must be worn on mass days. For bthes,“Dress Uniform” consists of khaki
pants and the navy blue polo shirt. For girls, the “Dtéssorm” consists of khaki or plaid skirts
(not skorts), or jumpers with a white shirt.

Outer Wear
Girls and boys may wear
1. Any jacket
2. Navy blue or white sweaters and sweatshirts (over apprdved)s The sweaters may be
pullovers or cardigans. Sweatshirts may be zippered or not.

Monograms
Shirts, sweaters, sweatshirts and jackets may be mamoggd with the name of the school or the

name and a St. Michael figure. Monograms may be ddaah“A Special Stitch,” “7C Unlimited,”
or other vendors. The text should read “St. Michgetkool, Cuero, Texas.” The letters must be in
purple and Old English style.

Noncompliance

Homeroom teachers and other staff members will repmrthe office students who are not
complying with the uniform requirement. Three instarafasoncompliance in a grading period will
result in lunch or after-school detention.

All uniforms may be obtained at the Uniform ConneciioNictoria.
1401 E. Airline 578-9109

UNIFORM DRESS CODE
Shoes and belts should be of a single color: blackyyroordovan, navy or white.

Open-toed shoes are not acceptable.

Socks should be a solid color: black, khaki/tan, navylatew
Shirts must be tucked in.

Caps and sunglasses are not permitted inside the building.

Boys and girls may wear watches and neck chains.’ @mlsings may not be large or long.

N o g s~ w D PE

Gym and athletic wear is not permitted in the classroom.
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BIRTHDAY PARTIES

Invitations to parties are not to be distributed at sthmless all classmates are invited.
Birthday celebrations at school should be kept to armum and must comply with the school’s
Wellness Policy. There should be no gift exchangestatod and no party embellishments such as

streamers, balloons, or party favors.

APPEALS PROCESS

Although the Diocese of Victoria endeavors to estaldidiarmonious Christian atmosphere
within its schools, it recognizes that misunderstandorgdifferences of opinion sometimes occur.
Ideally, such matters can be resolved informally by eemgaor guardian by meeting with the
immediate authoritative person to discuss the matfehowever, the matter is not then settled to
the parent or guardian’s satisfaction, and the parent ordignabelieves the dispute to be a
misapplication or misinterpretation of a school relgteticy, only then may the parent or guardian
institute a formal grievance. A formal grievance musinberiting and must be received in five (5)
working days following the occurrence of the event on Wi grievance is based. Please contact
the principal for a copy of the Diocese’s curr@umplaint Procedure for Students and Parents
for further details. Also, please note that currenicy supersedes and replaces all previous policies
and statements regarding institution and processing wiafogrievances within the Catholic school

of the Diocese of Victoria.

STUDENT BEHAVIOR AND DISCIPLINE

At St. Michael's Catholic School, we believe that goociplise is a prerequisite for
effective teaching and learning. No student has the rightedere either with the teachers’ ability
to teach or with the students’ opportunity to learn.d8niis should act in such a manner as to make
St. Michael's Catholic School a center of ChrisBanial living and to enable themselves to acquire
the fullest education possible. They should avoid ehahat is harmful to the good order of the
school, to themselves, or to fellow students. Theyleilheld accountable for conduct, whether on-
campus or off-campus, that is detrimental to the rejutati the school.

Every student in St. Michael's Catholic School is etgubto follow the example of Christ;
each student is expected to manifest Christian charackudents are expected at all times to

conduct themselves in a manner reflecting credit to fhements and their school. Regulations are
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not intended to place undue restrictions on the studeuatsather to encourage all students to be
well mannered and considerate of others and to conductéhesa in a manner that they will be a
credit to St. Michael's Catholic School.

These general guidelines should be sufficient for theestts to judge whether their actions
are proper or improper for school. There are, howeveymber of specific problems which occur
more commonly for which definite rules and regulatioagehbeen set.

Severe Disruption
A severe disruption is a serious form of behavior nesitéd by students during the school
day or while participating in school activities.
A student instigates or inflicts physical harm on another stuatesn school personnel.
A student threatens bodily injury or harm to another stiudleto school personnel.
A student willfully steals or destroys property.
A student intentionally refuses to do what he/sheld t
A student uses abusive, vulgar language and/or obscene gesture
A student leaves the school grounds without permission.
A student cheats on tests or assignments.
A student manifests misconduct in school activities dateif school time.
A student possesses or uses dangerous items: drugs, akeoved, tobacco, matches, etc.
10 A student manifests misconduct in church or during the {turg
11. A student continues the disruptive behavior despite prezionsequences.

©CoNoo~WNME

Consequences
The principal will deal with severe disruption in ondlod following ways:

Immediate parent/principal conference

After-school detention

Three detentions will result in one day of in-schadEension.
Out of school suspension

Expulsion

agrwbdE

Suspension
Suspension is defined as a temporary dismissal of a stiudenthe classroom. Suspension

may be in-school or out-of-school. St. Michael'shoéc School, realizing its obligations to the
students, makes every reasonable effort to assist ssutterddjust to the social and academic
requirements of the school environment. Decisions tpesus a student follow only after other
means of motivation have failed and/or behavior or disroptiecessitate this extreme action. In
reaching such decision, consideration is given to theaveeldnd Christian development of the
individual, the common good of the entire student body, #Hmd positive teaching/learning

environment.

After consultation with the student about the incidéme principal will notify the parent by
phone and/or provide written notification to the studemwt #he student’s parent/guardian of (a) the
reason(s) for suspension; (b) the time/length of theesnsson; (c) whether the suspension is in-
school or out-of school; and (d) requirements for rateshent.

In-school suspension isolates a student from his/hesmoates while he/she does his/her
schoolwork and the isolation includes lunch and any brea@ks. student will not attend P.E. during
suspension. A student is responsible for all work assignéuirither during in-school or out-of-
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school suspension. Any tests given during an out-of-schuggension will be made up upon the
student’s return.

Expulsion

Expulsion is an extremely serious matter and otherillessolutions should be explored

with parents/guardian. When expulsion becomes a coasmerthe principal shall advise parents
immediately and urge them to take advantage of assistdrick would help the student with his/her
difficulties. A student may be expelled after other nseaindiscipline have failed. For very serious
reasons, a student may be expelled after a single wiolétin the judgment of the principal, his/her
continued presence in the school would seriously hindesaheol in fulfilling its obligation to the
other students.

Expulsion of a student is reserved to the principal, whall observe the following

procedures:

1.

2.

3.

4.

The principal shall confer with the student, the tegshethe parents/guardian and the pastor
regarding the problem with a view to resolution or red@on.

The principal shall advise the parents, in writing, o# thecision, the effective date of
expulsion and their rights under these policies.

Parents must be notified of their right to appealation according to procedures specified
by the Appeals Process.

The principal shall inform the Superintendent of Sctaow submit to the Superintendent of
Schools a copy of the official letter of expulsi@nparents.

Immediate Expulsion

w

No ok

Immediate expulsion can take place when a student:

1. Participates in disruptive activities by a group such aggan
2.

Possesses, uses, or delivers cigarettes, narcotics,ralasggrugs or alcohol on school
campus or school sponsored activities.

Possesses, uses, or conceals a weapon (a weapon isstaynent which may produce
bodily harm or death) on school property or at a schedated activity.

Threatens bodily injury or harm to a student or to estpersonnel.

Assaults a student or any school personnel with reswéngus physical injury.

Vandalizes school property or the property of others.

Engages in chronic or repeated behavior which disruptg#ehing/learning environment.

Action of Parent/Guardian

The disruptive, threatening or illegal behavior of a pdEgeardian may result in the

expulsion of that student.

Classroom Behavior Policy

N AWNE

Each student is responsible for the following:

Raise your hand and wait your turn to speak.

Keep hands, feet and objects to yourself.

Have all necessary material — textbooks, paper, pensdigranents, etc.
Stay in your seat at appropriate times.

Follow the directions of the teacher/supervisor.

Respect the teacher and all classmates.

Keep books and other supplies off the floor, as theyadetyshazards.
Maintain a learning atmosphere.
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Consequences for Class Disruption
Each teacher will list classroom rules and conseaseat the beginning of the school year.
Teachers will keep a written factual record of alideats requiring any action.

Threats

Any threat of bodily harm or threat of the possessiba weapon shall be taken seriously.
Student, parents and staff shall be responsible to répdtie administration any knowledge of
verbal or written threats. Any such threat or any falsgorts of such threats may result in
immediate suspension or expulsion. A threat shall fieetkas any verbal or written comments
intended in jest or otherwise, which would cause alartheéschool and anyone in it.

SUBSTANCE ABUSE POLICY

No student shall possess, use or attempt to possess; beaunder the influence of any of
the following substances on school premises during any ktéwo or off school premises at a
school related activity, function or event:

1. Any controlled substance or dangerous drug as defined byidaluding but not limited to
marijuana, any narcotic drug, hallucinogen, stimulant, elgamt, amphetamine, or
barbiturate.

2. Alcohol or any alcoholic beverage.

3. Any abusable glue, aerosol paint, or any other volatigrical substance for inhalation.

4. Any other intoxicant, or mood-changing, mind-altering, whavior altering drug not
authorized by a licensed physician through a prescriptiorifggadly for the student’s use.

Students who violate this policy shall be subject to dis@py action including expulsion.

Desks and other personal property may be searched by adatoris for alcohol, drugs, and other
controlled substances. The transmittal, sale omatied sale of what is represented to be any of the
above-listed substances is also prohibited under thisypo%tudents involved in such actions shall

be expelled from school.

SEXUAL HARASSMENT

Sexual harassment is immoral and reprehensible andcetilbe tolerated in St. Michael's
Catholic School. It subverts the mission of Cathetitication and threatens the careers, educational
experience and well-being of all affected persons. I lmdtvious and subtle ways, the very

possibility of sexual harassment is destructive to idd&ls and to the school community as a
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whole. Harassment involving any student or staff memball §e investigated, and appropriate
remedial action shall be promptly taken.

Harassment shall be defined as any conduct of anidaimg nature which creates a hostile
or offensive environment. Sexual harassment includas,id not limited to, the following
behaviors:

1. Verbal conduct such as epithets, derogatory jokes or emmsnslurs or unwanted sexual
advances or imitations;

2. Physical contact such as assault, unwanted touching, blockangah movements or
interfering with work, study or play because of sex;

3. Retaliation for having reported sexual harassment.

PLAYGROUND POLICY

Students must obey the following rules:

Play in designated areas only.

Follow the directions of supervisors.
Play games that are not dangerous.
Keep playground free of all litter.

Use all playground equipment properly.

agrwnE

BUS BEHAVIOR POLICY

While on the school’s bus or van, the students mustrebdsike following:

Obey the driver and speak only in a courteous and respetfner.

Seatbelts should be worn correctly at all times.

No walking around while the bus is moving.

Wait for the vehicle to stop completely before boagdor leaving.

Remain seated and keep hands, feet and objects to yourself.

Speak in a low voice.

Exercise courtesy toward the driver and fellow trageler

Refrain from eating or drinking on the vehicle, unless aldvby the teacher in
charge.

9. Keep the vehicle free of all litter.

NG~ WNE
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Appendix |

cresting snd mointaining 9
SAFE ENVI RONMVENT for children snd youth

DIOCESE OF VICTORIA

Used with permission from the
OFFICE FOR CHILD AND YOUTH PROTECTION
DIOCESE OF CORPUS CHRISTI
620 LIPAN CORPUS CHRISTI, TEXAS 78401
361.882.6191

Code of Conduct for Children and Youth

Children and Youth participating in Catholic Church sporgonaistries, activities and
programs in the Diocese of Victoria will:

. Be responsible for learning the discipline and teachingiseo€atholic Church and

choosing behaviors accordingly;

. Follow rules established for the event, activity orgoemn;

. Act as positive role models for younger children and peers;

. Dress modestly and appropriately;

. Act with respect towards all persons, avoiding statespésnguage or behavior which is

disrespectful or demeans another person;

. Help others;

. Be responsible for learning to recognize, resist and repoisive behaviors involving
themselves or other persons;

. Model honesty;

. Protect the property of other persons.
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Appendix |

How to Protect Your Children from
Child Abuse

We are all deeply concerned about the general welfare of our children. There are many challenges that
confront today's youth and child abuse is one of these. Child abuse taradac society and a matter of great
concern for most parents. Fortunately, child abuse is preventable and peaentelp their children master
prevention strategies.

The “3 R’s”
Three underlying principles to effective youth protection strategies:
1. Recognize. The child needs to be able to recognize the situations that malyineshiise.
2. Resist. The child needs to be able to assert the right to resist therbus

3. Report. The child needs to be able to tell an adult when he or she has emedwaiiase and to feel
confident that the adult will take actions to prevent further abuse.

Recognize Situations

Traditionally, children have been told of the risks agged with strangers. As we have come to learn, child
abuse is committed most often by a family member aqrewho is known to the child, often in a position of
authority over the child. Therefore, if we teach owlye wary of strangers, we are not protecting our children
as completely as we must. Children and youth need to taddrghat they haveraght to refuse adults or
persons in authority (i.e. babysitters, teachers, auntdes) when they are touched on the private partseof t
body or in ways which make them feel uncomfortabl&ightened. The exercises in this booklet will help to
prepare your child to identify situations requiring caution.

Resist the Abuser

Interviews with child molesters document that whendeciit resist advances made by the molester, the
molester will usually abandon further attempts witl tirald. A relatively low incidence of child molestation
involves the use of physical force. Children need to beeudao say “NO” or "yell" and get away when
inappropriately approached by anyone-friend, relative, orgeran

Tell an Adult

Children and youth need to be taught to tell their pateather, or other trusted adult whenever they
encounter questionable situations or attempted abuse.&lnlte do not always listen when a child talks to
them, the child needs to be told to keep on telling untilesme listens.

Sometimes, a child may not be able to talk about whahdgisened, but will communicate in other ways.

For example, the child may go out of the way to avoiddalone with a particular person, such as a babysitter
This is a kind of communication to which parents need teelsitive as it may be an indicator of abuse.
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Appendix |
When a Child Discloses Abuse

If your child becomes a victim of abuse, your initial reatttan be very important in helping him or her
through the ordeal. The following guidelines may help you:

s Don't panic or overreact to the information disclosed by youdchi
% Don'tcriticize your child or claim that your child misunderstalclt happened.

% Dorespect your child's privacy and take your child to a pidoere the two of you can talk without
interruptions or distractions.

% Do reassure your child that you believe him or her and #af Ishe is not to blame for what happened.
Tell the child that you appreciate being told about it aatl ybu will help make sure it will not happen
again.

s Do report the incident to the police or Child Protectieevi&es, andéncourage your child to tell the proper
authorities what happened. Try to avoid repeated interyighish can be very stressful for the child.

Do consult your pediatrician or other child abuse authohtyuathe need for counseling to assist your
child.

Finally, if abuse happens to your child, do not blame yoursegibor child. Individuals who victimize
children are not readily identifiable; they come frolhwelks of life and all socioeconomic levels. Ofteéney
present a nice image-they may even go to church and be actheecommunity. The molester is skilled at
manipulating children, often by giving a child excessive atiengifts, and money. Most abuse occurs in
situations in which the child knows and trusts the adult.

Teach Your Child to Be Assertive

It is important that your child understands the rightetact assertively when faced with a situation heher
perceives as dangerous. When teaching your child self protegiits, make it clear that although some of the
basic strategies involved seem to contradict the $dmlmavior you normally expect of your child, these
strategies apply to a situation that is not normal. Mfieeling threatened, your child must feel free to exercise
the right to:
¢+ trust his or her instincts or feelings.

% say “no” to unwanted touching or affection; say “no” to dales inappropriate demands and requests.
+ withhold information that could jeopardize his or her safe

% refuse gifts; be rude or unhelpful if the situation rmaats. Run, scream, and make a scene.

% physically fight off unwanted advances

% ask for help.

It's important to remember that these are protective stratgies designed to give youth the power to
protect themselves.
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The following exercises will help to clarify when itappropriate to apply these strategies.

Exercise1: What If ...

In this exercise the parent sets up situations thathite should recognize as potentially dangerous. Once
the parent describes a situation, the child tells whatr Iske would do if ever confronted in such a way.
Suggested actions are listed with each situation.

Situations and Suggested Actions for Each

1. What if you are home alone and the telephone ringsica on the other end asks if your parents are home.
What do you do?

a. Tellthe caller your parents are busy and cannot confeetpione.
b. Take a message and the phone number of the caller.

c. Ifthe message needs an immediate response, calpgnt.

d. Do not tell the caller you are home alone.

2. What if an older child hangs around your school andtoigsve pills to younger students. What do you do?

a. Tell your teacher.
b. Tell your parent even if you told the teacher.
c. Stay away from the person with the pills.

3. What if you are home alone (or with your brother stes) and someone knocks on the door and asks to read
the electric meter. This person is not wearing a umfor identification. What do you do? (Alternate
situation: If the person were wearing a uniform, woutlrésponses be different? Probably not.)

a. Keep the front door or screen door locked.

b. Do not open the door to anyone without permission frqrarant.

c. Tellthe person to come back later when your parentcare to the door. Do not let the person know
your parent is away.

d. Use the telephone to call a neighbor and ask for assésta

4. What if someone comes to you and says that yourtpargick and you must go with him or her. What
would you do?

a. If at school, go to the principal or your teacher faistance and verification.

b. If at home or somewhere else, call the emergencybrtparent's employer, neighbor, close relative-for
assistance and verification.

c. Do not go anywhere without verification from someonauthority whom you have been told to trust.

5. What if you are in a public restroom and someone tri¢such you. What do you do?

a. Yell "STOP THAT" as loudly as you can.
b. Run out of the room as quickly as possible.
C. Tell your parent, a police officer, security guard, or odault what happened.
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6. What if you are walking to school in the rain? A d¢aps and the driver asks if you want a ride. What do you
do?

a. Stay away from the car. You do not need to go closkdaa@ar to answer.

b. Unless you have your parent's permission to ride witlpéingon, say "No, thank you" If the driver
persists, say "No!"

c. Tell your teacher when you get to school and tell yourrpavben you get home.

7. What if you are playing on the playground and an adult capés you and asks you to help find his or her
lost puppy. What do you do?

a. If you do not know the person, stay away and go directhgeh

b. Even if you know the person, do not help. Adults shosldather adults for help. Before you assist, you
must get your parent's permission.

c. Tell your parent what happened.

8. What if you are walking down the street and someonesaip to you and wants to take your picture. The
person asks you to come to his or her house. What do you do?

a. Stay away from the person and say in a loud voice, I'Non't want my picture taken!"
b. Do not ever go into anyone else's house without your paatmission.
c. Tell your parent about the person.

9. What if an older child you know invites you to play a gaarg] to pretend that he or she is the doctor
and you are the patient. This child tells you to take ofiryclothes so that the "doctor” can examine the
"patient” What do you do?

a. Keep your clothes on.
b. If he or she persists, yell and get away.
c. Tell your parent.

What-If Exercises for Older Children

1. What if you get on a bus by yourself and a person site @ext to you and puts a hand on your thigh. What
do you do?

a. State in a clear, loud, firm voice, "No. Take your haffti
b. Move to the front of the bus near the driver.
c. Tellthe driver and tell your parent when you get
home.
2. What if, while collecting on your paper route, a custooféers you a beer, puts his or her arm around you,
and says you have a fine body. What do you do?

a. Tellthe customer, "l don't like that, take your arrhroé" and get away.
b. Tell your parent when you get home.

3. What if a family friend offers you a ride home and, éast of taking you home, drives down a dead end
street, parks, and starts rubbing your leg.

a. Tellthe person "NO! STOP!" in a firm, loud voice.
Page 5
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b. Get out of the car, go to the nearest telephone (ifaye too far away to walk home), and call your
parent. Always carry enough money to make a phoneoecadlcell phone.
c. Tell your parent what happened.

4.What if you are babysitting for a couple that your famdoes not know well and the couple returns home late
at night. While driving you home, your employer makes suggesthat make you feel uncomfortable. What
do you do?

a. Refuse to comply. Ignore the driver.

b. Ifthe driver stops the car and makes inappropriate advaseeSNO”, get out, go to the nearest phone,
and call your parent or the police department. Again,y@warry enough money to make a phone call,
or carry a cell phone.

c. Do not baby-sit for these people again. It is much gafeaby-sit for people known to your or your
family.

d. Tell your parent what happened.

Exercise 2: My Safety Notebook

This exercise will help your child be prepared to avoid s@natthat could lead to abuse or molestation.
The safety notebook can be a loose-leaf notebookgaspastened together with staples for which your child
has made an original cover.

The safety notebook provides a place where your childistaemergency telephone numbers, including
parents' work numbers and a neighbor or friend's nutoldes contacted when parents are unavailable. In
addition, your child can list the safety rules that frame discussed together. Encourage your child to decorate
each page with pictures and drawings that illustrate sdnie oules. He or she may also want to list other
kinds of safety guidelines, such as rules for bicycletgaf

"My Safety Notebook" is intended to be a fun activity getting across some serious concerns. It is a
personalized reference that can reassure your chiloMrtdn respond when confronted by a potentially
dangerous situation.

Exercise 3: Child Abuse and Values

While we teach children the core values of respect, ksglaad helpfulness, we must make it very clear
that no child is expected to place himself/herself irepidlly perilous situations. In addition to teaching and
modeling the values children need to be prepared to recoguizevainl potentially dangerous situations. A
few reminders:

A. If ateacher, coach, or other youth leader, ever asksld to do something he thinks is bad, the child

has the right to say "No!" and tell his parent.

B. Sometimes people who really do not need help will ask fororder to create an opportunity for abuse.
Children should be aware of the rules of safety sbtki®y can recognize situations to be wary of; for
example:

a. Itis one thing to stand on the sidewalk away from daagive directions, and something else to
get in the car and go with the person to show the wgg té child should never get into a car
without his parent's permission.

b. It may be okay for a child to help a person when theretier people around, but he should
never go into another’s house unless he has permissiorhfsoparents.

c. The child may be taught to be obedient, but a child doesave to obey an adult when that
person tells him to do something that the child feels @gior that makes the child feel
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uncomfortable. In these situations, the child shouldwadtlk his parent or another trusted adult
about his concerns.

Exercise 4: Family Meeting

The most important step a parent can take to protect hisrachild from abuse is to establish an atmosphere
of open communication in the home. A child must fe@hfootable in bringing to his or her parent any sensitive
problems or relating experiences in which someone approdedehild in an inappropriate manner or in a way
that made the child feel uncomfortable. Studies have detnaded that more than half of all incidents of child
abuse are never reported because the victims are &0 @frtoo confused to report their experiences.

It is important that your children be allowed to talkefseabout their likes and dislikes, their friends, ameirt
true feelings. One way to create open communicatiomasi¢in family meetings at which safety issues can be
addressed by the entire family. (The "What If . .Xé&reises could be

done in the context of a family meeting, as could theeld@pment of the safety rules for "My Safety
Notebook™)

Modified, with permission, from How to Protect Your Children framidCAbuse and Drug Abuse, A Parent's
Guide Boy Scouts of America.

Basic Rules of Safety for Children

As we address the basic rules for child safétg, important to stress that traditional cautions about

"strangers" are not sufficient to protect our children. Child abusersuatally known to the childherefore, a

more appropriate protection strategy is based upon teachidgechib recognize harmful situations or actions.

Discuss the following safety rules with your child:

» Ifyou are in a public place and get separated from younpéseauthorized guardian), do not wander
around looking for him or her. Go to a police officecheckout counter, the security office, or the lost-and
found area and quickly tell that you have been sepafiatedyour parent and need help.

* You should not get into a car or go anywhere with any perat@ss you have your parent's permission.

* If someone follows you on foot or in a car, stay adfvayn him or her. You do not need to go near the car to
talk to the person inside.

» Adults and older youth who are not in your family and wkeed help (such as finding an address or
locating a lost pet) should not ask children for helpytbhould ask other adults.

* You should use the buddy system and never go anywhere alone

* Always ask your parent's permission to go somewhereciafigento someone else’s home.
* Never hitchhike.

* Never ride with anyone unless you have your parent's paomiss

* No one should ask you to keep a special secret. If this haptal your parent or teacher.
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» If someone wants to take your picture, tell your parem¢acher.

* No one has the right to touch you on the private paysur body (parts which would be covered by a
bathing suit,) nor should you touch anyone else in thasesaYour body is special and private.

* You have the right to say "No!" to someone who trietake you somewhere, touches you, or makes you
feel uncomfortable in any way.

These are some simple safety rules that can be ag@dd in the same non-frightening manner in which you tell
your child not to play with fire. They emphasize situaticommon to many child molestation cases.

COMPUTERS AND CHILD ABUSE

If your child is alone with his computer - do not assumes lsafe. Cyberspace can be dangerous. If your
child uses a computer and talks on a network or bulle&ndogour child can be at risk of child abuse.

It is possible and often very easy for children to acpesnographic pictures and stories on their
computer. They can even download and print this matdfighosure to pornography is inappropriate for
children of any age and can be harmful to their development

Abusers are using the computer to reach children and mekdd with them. When a child begins to
feel comfortable with this new friend they may fordwtttheir computer "buddy " is really a stranger. Absise
are very good at making friends with young children. Wimdest computer users are trustworthy people, you
cannot be certain who is on the information highwaywour child.

You can prevent child abuse by computer if you caution yold obt to give out any personal
information over the network (such as full name or askjrelell them not to answer any personal questions
about themselves. Instruct your child to inform you if songerequests personal information or makes
comments that leave your child with uncomfortable feelings

Know your child's friends, even their e-mail onekyolur child is going to meet someone face to face
that they first met through a computer network - cheokitit Go with your child. Be aware and supervise just
as you would if they were meeting any other stranger.

Consider placing your home computer in a central loosasioch as the kitchen or family room so that
the screen is openly visible. This aids in direct suipiem of computer usage as well as deters a child from
accessing inappropriate material.

Consider also limiting the amount of time your childred geenagers are allowed to spend solely with
the computer. Psychologists warn us that children \wkad excessive time with computer or video games
may have increased difficulty in relationships with othespes. Pediatricians caution us that excessive
sedentary time at computer and video based activitiesilmotes to health and learning problems.

A word about reporting.... If you know or suspect that abaserésulted from computer contact, you
should immediately report it to your local police depanim Because more than one geographical area may be
involved, federal law enforcement authorities may atsadntacted by the police. This new type of abuse
requires special attention. Working together we can keegids safe.

Used with permission from the Office for Child and Youth Protection Diocese of Corpus Christi
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Technology 5 Year Plan
2007/2008

Hardware Migration

* Spring/ Summer Installation for combination wired anceless
internet. All classrooms on internet and school netwbrke

« RemWeb/ XXX/ AR software installed before school season
2008/2009

* 3 mobile workstation and Rem web/ XXX software purchased for
2008/2009 school year via grant funding

* Reach agreement with Cuero Public Library to use bookspuatars/
other resources in conjunction with AR software nekbst year

Website Over haul

* Website overhaul is foundation for improving technology
advancement at St. Michaels. The website will be used f
educational, administrative, and marketing purposes.

Using Technology to Improve Curriculum
* Develop curriculum to offer Spanish at all grade levelsk far
funding from support groups to purchase DVD’s/tapes/etc. to
coordinate Spanish school year 2008/2009. Advertise at ermiof y
enriched Spanish curriculum for 2008/2009 school year
(This will eventually be used in grant request to purcfiags and
laptops)

Alternate Resour ces

» Through Region 3 through utilize handheld data detectors and
included software develop science/ computer curriculum

Funding for Software
» Develop Grant strategy to achieve Hardware ultimate goal.
* To prevent obsolescence in our hardware, replace 2 workstaach
year. Funding for the replacement will be raised via telcigydased
fundraising and St. Michaels support groups.



2008/2009

Hardware Migration
* Necessary Software installed. AR/ Rem web/ XXX. &&tdt three
laptops shared with teachers. Internet access and ketwait
classrooms. This is the year to work out system "bugddavelop
improvement plans.
* Use AR system and utilize Computers at public library. dtigate e-
books and Education DVD for improving reading/ language skills

Website Over haul
* Remweb incorporated into web site. Make Web site useful for
administrations as well as parents and students. Depedgpams for
students to utilize Website for educational projectsiestigate ways
to save costs with improved web site system.

Using Technology to Improve Curriculum
» Develop Tech curriculum and projects. Utilize free safevon
internet and existing hardware and software to implement.
* Implement Spanish curriculum for all ages.
* Begin to develop technology needs i.e. hardware or softivate
would make the Spanish curriculum better. Begin searchingdot gr
money to purchase hardware needs.

Alternative Resour ces
» With Region 3, develop new teaching methods through grants/
workshops/offerings.

* Implement programs with handheld detectors and softwaleapge

Funding for Software
» Finalize plan for partner ships for support groups.
* Implement technology based fundraisers for replacing one
workstation per year for obsolescence concerns



2009/2010

Hardware Migration

Obtained grant money that all teachers have laptop woidesda
Begin finding funding to in the future purchase 22 in. Tv/nmarsifor
each class.

Computer lab becomes incorporated with library. Existomgmuter
lab becomes offices. Library becomes a showcase foeckhnology
enhanced teaching.

WebSIte Over haul

Students with adult supervision making changes to websitg it for
classroom work

Website new function will be used as a marketing tool to shea/
our tech savvy school.

Will implement cost saving measures to reduce adminstiitosts.
l.e. Online registration.

Using Technology to Improve Curriculum

Develop grants highlighting need to for hardware/ software to
continue to teach Spanish without dedicated Spanish teacher.
Technology curriculum implemented and gauged

Use as a marketing tool

Funding for Software

Continue to build strong ties with partner ships for suppongso
Implement technology based fundraisers.

Search out grants.

Utilize Alternate sources such as Region 3.



20010/2011

Website

Develop feedback system with PTC to make continual imprewsn
Reduce meeting time let people participate in meetingheiavebsite/ web
cameras. Continue to use as marketing tool and saving attatinis costs

Hardware Migration
 Remodeled library to showcase technology and as a marketinigtool
the school
* Received grant money mobile workstations and large ssiger
classroom. At least three, reliable workstations feesstoom

Alternative Resour ces
» Continue working with Region 3, to develop new teaching methods
through grants/ workshops/offerings.
* Investigate utilizing mobile science labs i.e. OLV'swiab

Spanish language softwar e/har dware
* Review process and make improvements. Use curriculum as
marketing tool. Continue to seek out grants/donations for Spanis
curriculum



20011/2012

This year will be dedicated to review and improvement.esiablished
programs will continue. The technology committee andessgpntatives
from staff, and parents will review the current staftéechnology at St.
Michaels. From their recommendations a new path faha&ad revision for
the next five years will be established.
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BACTERIAL MENINGITIS

What is meningitis?

Meningitis is an inflammation of the covering of the brand spinal cord.
It can be caused by viruses, parasites, fungi, and bacténal meningitis
IS most common and the least serious. Bacterial meisingitthe most
common form of serious bacterial infection with the pa#rfor serious,
long-term complications. It is an uncommon disease,régires urgent
treatment with antibiotics to prevent permanent damagkeath.

What are the symptoms?

Someone with meningitis will become very ill. The illeenay develop
over one or two days, but it can also rapidly progress nmatter of hours.
Not everyone with meningitis will have the same symptoms.

Children (over 1 year old) and adults with meningitis mayeha severe
headache, high temperature, vomiting, sensitivity to bright lighexk
stiffness or joint pains, and drowsiness or confusionboli children and
adults, there may be a rash of tiny, red-purple spotsesdttan occur
anywhere on the body.

The diagnosis of bacterial meningitis is based on a conymadf
symptoms and laboratory results.

How seriousis bacterial meningitis?

If it is diagnosed early and treated promptly, the majaitpeople make a
complete recovery. In some cases it can be fa@lp@rson may be left with
a permanent disability.

How is bacterial meningitis spread?

Fortunately, none of the bacteria that cause meninggigas contagious as
diseases like the common cold or the flu, and they arspread by casual
contact or by simply breathing the air where a persoh wieningitis has
been. The germs live naturally in the back of our noseshaodts, but they
do not live for long outside the body. They are spread wieple
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exchange saliva (such as by kissing, sharing drinkingagues, utensils, or
cigarettes).

The germ does not cause meningitis in most people. Insteat pewmse
become carriers of the germ for days, weeks or even swonthe bacteria
rarely overcome the body's immune system and causes ménigit
another serious illness.

How can bacterial meningitis be prevented?

Do not share food, drinks, utensils, toothbrushes, or cigareti@mit the
number of persons you Kiss.

While there are vaccines for some other strains aebat meningitis, they
are used only in special circumstances. These includen wimere is a
disease outbreak in a community or for people traveling tauatgowhere
there is a high risk of getting the disease. Also, aimads recommended
by some groups for college students, particularly freshnvamglin dorms
or residence halls. The vaccine is safe and effe(@v€90%). It can cause
mild side effects, such as redness and pain at thdignesite lasting up to
two days. Immunity develops within 7 to 10 days after the wacisi given
and lasts for up to 5 years.

What should you do if you think you or a friend might have bacterial
meningitis?

Seek prompt medical attention.
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St. Michael's Catholic School
Wellness Policy and Regulations

The Catholic Schools of the Diocese of Victoria ammmitted to providing school
environments that promote the development of lifelong wedln@actices. In order to protect
students’ health and ability to learn by supporting healthyng@atind physical activity, St.
Michael's School will:

= Strive to comply with the Texas Public School NutritiBolicy and/or the USDA

Dietary Guidelines for Americans for all foods and beages sold or served at
school.

= Provide nutrition education and physical education to fdsédong habits of healthy

eating and physical education.

= Provide opportunities for all students to be physicallivaeain a regular basis.

= Assure compliance with the federal Child Nutrition Prograaguirements and

nutrition standards for reimbursable school meals.

= Involve students, parents, teachers, and other intdresisnmunity members in

developing and implementing school nutrition and physidaligcgoals.

=  Appoint a Wellness Committee to annually evaluate campé with the wellness

policy and local school goals.

Listed in the regulations are the only items that cansdd on elementary school
campuses during school hours:

* Low-fat milk, bottled water, and/or fruit drinks
» Chips and ice cream, approved by the Texas School NutRbdiay

Fruits and/or natural fruit products are offered dailytlas selection for school lunch
desserts. Occasionally, cookies and cupcakes, approved @exhs School Lunch Nutrition
Policy are offered as a dessert.

Fast foods of any kind are discouraged.
Parents are asked not to include carbonated drinks in lsibcbaght from home.

Lunches brought from home (or purchased by a parentare be shared with other
students.

For school parties and/or birthday celebrations, chweith the teachers or the school
office for food items that meet the “Texas School Niotni Policy.”

Snacks may not contain any Foods of Minimal Nutritiovialue (FMNV) or consist of
candy or dessert type items (cookies, cakes, cupcakesnguduh cream, or frozen desserts,
etc.)

Restricted foods include soda water, water ices, chewing gentain candies: hard
candy, jellies and gums, marshmallow candies, fondiantjce, spun candy, and candy coated
popcorn.
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Students may be given FMNV, candy items or other réstrifoods during the school
day for up to three different events each school y@dirHallow’s Eve Party, Advent Party, and
Valentine’s Day Party.

School-approved field trips are exempt from the nutritiolicpo

This policy does not restrict what parents may providetheir own child’s lunch or
snacks. Parents may provide FMNV or candy items far gven child’s consumption, but they
may not provide restricted items to other children abstch

St. Michael's Catholic School promotes the general nesB of all students through

nutrition standards, nutrition education, and physical agtivive ask that you continue to
support us in this mission.
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ST. MICHAEL’'S CATHOLIC SCHOOL
Cuero, Texas

Schedule of Tuition & Fees 2008-2009

kkkkkkkkkkkkkkkkkkkhkkhkkkkkkhkkkkkkkkhkkhkkhkkhkkkhkkkkkkkkhkkkkkkhkkkhkkkkkkkkkkkkkkhkkhkkkkkkkkkkx

Yearly Tuition 1 Child 2 Children 3 or more children
K — 6" Grade
Contributing Parishioners $2,541 $4,257 $5,973

of any Parish in the
Cuero Deanery

Non-Parishioners $2,816 $4,807 $6,523

R ———— -

Pre-K

Full Day (8:00 — 3:15) $2,651

Half Day (8:00 — 11:45) $1,826

Other Fees

Registration Fee $100 due at the time of registration

Lunch $2.50 per meal, includes milk

Band Transportation $15.00 per month per student in Grade 6ttending
band class at Cuero Junior High

Extended-day Care $3.00 per hour or part thereof (3:15 — 5:15)

Bus Route $75.00 per month per family

The registration fee is non-refundable. Tuition payments & made through FACTS Tuition
Management. Payments may be spread out up to a twelve month pmiti A $25 Late Fee will be
charged if payment is not received on the specified date.

Families facing financial difficulties are invited to apply © the “Guardian Angel Fund” for assistance.

Lunches and daycare must be paid by the 2Dof each month or lunches will no longer be charged and
daycare will not be available until these fees are paid.
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